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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. Work of this class is primarily adm nistrative
in nature and i nvol ves the planning, directing, and coordi nating
of all activities of the fire departnment. The Fire Chief is
responsi ble for managing fire suppression, training, fire
preventi on and arson investigation, and all related activities
of the fire departnment, as well as for supervising the
activities of all personnel enployed by the fire departnent.
The Fire Chief is subject to call at all tinmes and may take
conmand and direct operations at a fire or other emergency. The
Fire Chief reports to and has work reviewed by the Myor as
appointing authority for the city.

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all duties which may be assigned, neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Manages the total operation of the fire departnment as chief
officer. Sets managenent policies, goals, and objectives for
t he departnent. Oversees research and planning for all prograns
and activities of the departnent. Determ nes how the depart ment
shoul d be organi zed, including number of operating units and
di stribution of such units. Conducts inspections of departnment
operations, evaluates their effectiveness, and takes action to
correct or inprove problem areas.

Revi ses departnmental operations when needed to help the city
i nprove SO ratings. Wrks with boards and agenci es whose rul es

and operations affect the work of the fire departnment. Reviews
|l egislation to determne if changes in departnment policies and
procedures are needed. Wites reports needed to docunent

departnment activity.

| nvestigates all accidents involving departnent equipnent or

personnel, determ nes the <cause, and effects <changes in
procedures to avoid future accidents. I ntervi ews prospective
enpl oyees and nmakes recommendations for hiring. Oversees the
personnel functions of the departnment, including seeing that
discipline is maintained, counseling enployees who are

experiencing work problenms, neeting and working with enployee
groups, and del egating authority to subordinates for the nore
effective operation of the departnent.

Prepares and submts an operating budget for the departnent.
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Manages the accounting for all noney and assets of the
departnment. Authorizes the expenditure of funds, making sure
t hat such expenditures are in accordance with the budget.

Acts as departnent representative to the news nedia, releasing
i nformati on and answering questions concerning the work of the
depart nment. Answers questions for the public about the
operation of the fire departnment or any related areas of
enmer gency services. Coordinates the work of the department with
related federal, st at e, and | ocal agenci es, rel easi ng
information and giving assi stance when needed.

Takes command at the scene of a fire or other emergency and
directs operations. Perforns size-up of the scene and supervi ses
subordi nate enpl oyees in rescue, forcible entry, ventilation,
nozzle and hose handling, protection of exposures, fire
extingui shment, punp operations, use of water supplies, salvage
and over haul , and energency nedi cal operations. Takes charge of

all safety procedures at the energency scene. Handl es
ener genci es i nvol vi ng hazar dous mat eri al s. Mai nt ai ns
conmuni cations between the energency scene and ot her authori zed
personnel. Investigates the causes, origins, and circunstances

of all fires occurring within the jurisdiction, especially those
suspected to be the result of arson.

Supervi ses the care and nmi ntenance of departnental equi pment,
vehicles, and property. Arranges for repairs and mmintenance
when required. Wites specifications for new departnent
equi pment, prepares these for public bid, and oversees the
bi dding process. Meets with sales representatives to review
pr oduct s. Makes recommendati ons on mmjor purchases for the
depart nment.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be met by the filing deadline for application for adm ssion to
the test.

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Loui siana, and
bei ng physically fit to performeffectively the duties of the
position.

After offer of enployment, but before beginning work in this
class, nust pass a nedical examnation required by the
Appointing Authority, designed to denonstrate good health and
physi cal fitness sufficient to performthe essential duties of
the position, with or without accommodati on.

Must have a bachel or's degree in business adm nistration, public
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adm nistration, or a related curriculum and at |east eight (8)
years of progressively responsible experience in fire service
positions, at least two (2) years of which nust have been in
positions  which include admnistrative or supervi sory
responsibilities OR nust have a bachelor's degree or an
associate degree in fire science, fire admnistration, or a
related fire managenent curriculumand at | east eight (8) years
of progressively responsible experience in fire service
positions, and at | east two (2) years of which must have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsi bilities. Fire service experience nust include
experience in fire suppression and rescue, and may include work
in positions which would provide background in fire prevention
and investigation, fire training, and related areas of fire
department operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east ten (10) years of progressively responsi bl e experience in
fire service positions, at |east four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience nust
include experience in fire suppression and rescue, and nay
i nclude work in positions which would provide background in fire
prevention and investigation, fire training, and related areas
of fire departnent operations and nmanagenent.
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